Hingham, Massachusetts


Position Title:

Conservation Officer

Statement of Duties 

Position provides professional and diversified supervisory and managerial functions for the Conservation Department.  Work includes explaining and enforcing laws and by-laws designed to conserve land and natural resources, acting as liaison with regulatory agencies, supervising staff, conducting inspections and investigations, and performing a variety of administrative duties.

Supervision

Employee works under the administrative direction of the Town Administrator in consultation with the Conservation Commission, and in accordance with local, state, and federal laws.  Employee establishes long and short-range plans and objectives, personal performance standards and assumes direct accountability for department results.  Employee consults with supervisor only where clarification, interpretation, or exception to municipal policy may be required.  Employee exercises control in the development of departmental policies, goals, objectives and budgets, and is expected to resolve all conflicts that arise and coordinate with others as necessary.  Employee has limited access to departmental personnel data and full access to departmental lawsuits.

Position is responsible for the supervision of one (1) full time employee, one (1) part time employee, and one (1) seasonal employee.  Employee is responsible for the discipline and evaluation of employees.  Workload is relatively stable throughout the year.  Employee is required to work outside of normal business hours as necessary to accomplish position functions. 

Job Environment
Work is performed within the guidelines of federal, state and local laws as well as administrative policies, general principals, and directives that pertain to conservation management.  Employee uses extensive judgment and ingenuity to deal with new or unusual requirements within the limits of the guidelines or policies.  Employee is recognized as the department’s authority in interpreting the guidelines, in determining how they should be applied, and in developing operating policies.  Work consists of employing many different concepts, theories, principles, techniques, and practices relating to conservation administration.  Assignments typically concern such matters as studying trends in the field for application to the work, assessing services and recommending improvements, planning long range projects, devising new techniques for application to the work, and recommending policies, standards or criteria.

Errors could result in personal injury/loss, delay or loss of service, monetary loss, injury to others, damage to buildings or equipment, and/or legal repercussions.

The position has constant contact with the public, in person, in writing and on the telephone.  The purpose for contact is to respond to land use, land management and environmental questions, and resolve floodplain, wetland and open space issues.  The position has daily contact with other town departments, federal and state agencies, local groups, and organizations.  The purpose for contact is to, act as liaison, explain, enforce and administer laws and by-laws, respond to inquiries, requests, or complaints, and/or give or receive information.  Contacts are made in person, on the telephone, or in writing. 

Position Functions

The essential functions or duties listed below are intended only as illustration of the various types of work that may be performed.  The omission of specific statements of duties does not exclude them from the position if work is similar, related, or a logical assignment to the position.


Essential Functions

1. Administers Massachusetts Wetlands Protection Act, Rivers Act, Wetlands By-Law, and Stormwater Management Act and regulations for the Town; responds to inquiries from the public, professional consultants and local agencies; reviews applications, requests additional information, interprets relevant statutes, regulations, bylaws and case law; corresponds with state regulators at the Massachusetts Department of Environmental Protection and other environmental agencies (e.g., DEM and Army Corps); organizes and conducts site visits, prepares technical information for board members, attends meetings, drafts permit decisions and maintains records; enforces wetlands law, issues cease and desist orders and enforcement orders for violations and provides follow up investigation as necessary and works with DEP to assess fines and force remediation.

2. Provides stewardship to Town-owned conservation land, monitors land, dams, roads, signs, manages weed control, and performs land clean up.

3. Addresses land use issues in consort with other state, local, regional, and federal agencies on behalf of the Conservation Commission.

4. Works with Town Counsel as an expert witness and representative of the Commission in land takings and Wetland Act lawsuits.

5. Provides information to the public and other town departments regarding open space and environmental issues.

6. Serves as liaison with other federal, state, regional, local, private, and public committees and land use agencies regarding land use, open space, environmental and/or conservation issues.

7. Researches and applies for state and federal funding for conservation programs and acquisitions and administers grant funds received in compliance with grant agreement requirements.

8. Responsible for managing the Town’s open space acquisition program.

9. Maintains records for the department and prepares reports on a variety of topics.
10. Prepares and administers department operating budget and supervises department staff.
11. Participates in administrative staff meetings.
Recommended Minimum Qualifications

     Physical and Mental Requirements

Employee works in a moderately loud office and out in the field conducting inspections and investigations.  Employee is exposed to outdoor weather conditions, high places, toxic or caustic chemicals, fumes or airborne particles, moving mechanical parts, risk of electric shock, construction sites, wet, humid areas, diseases from insects, poison ivy and other hazards of open land, hazardous waste clean-ups, and remote terrain up to 1/3rd of the time.  Employee is required to talk, listen and use hands more than 2/3rd of the time; stand up to 2/3rd of the time; walk, wade in unstable ground, sit, climb, balance, stoop, kneel, crouch, crawl, reach with hands and arms, taste and smell up to 1/3rd of the time.  Employee frequently lifts up to 10 lbs. and seldom lifts up to 30 lbs.  Normal vision is required for the position.  Equipment operated includes automobile, light equipment, power tools, hand tools, office machines, and computers.

     Education and Experience

A candidate for this position should have a Bachelor’s Degree in Civil Engineering, Landscape Architecture, Biology, Hydrogeology, or similar field and three (3) to five (5) years dealing with conservation issues, design professionals, state and federal agencies, and complicated regulations or equivalent education and experience.

Special Requirements

A candidate for this position should have a valid Massachusetts driver’s license.

     Knowledge, Skills and Abilities

A candidate for this position should have knowledge of the following:

· Wetland delineation

· Hydrogeology

· Civil Engineering

· Park administration and land management principles and practices

· Open Space acquisition procedures

· Federal and state grant program requirements

Skill in:

· Computer programs and applications

And ability to:

 Explain and interpret conservation laws and codes to the public

 Enforce conservation laws and codes
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